
Sample Pay Statement 
Sample information only. Actual earnings and deductions types on your pay stub may vary. No personal 
information relating to real persons has been disclosed on this sample. 

COMPANY NAME 
Company Address 

1. Easy to read, full-page vertical 
format allows room for more 
information.

4. Full description of 
taxes, additional 
deductions, and 
adjustments. 

3. Gross pay before 
deductions is 
prominently 
displayed. 

2. Employees can 
quickly see how 
many hours they 
worked, their current 
pay, and their year-
to-day pay. 

5. Net pay 
highlighted for quick 
reference. 

HAPPY HOLIDAYS. 

6. Blank area 
enables us to write 
custom messages to 
our employees, e.g. 
pay rate changes or 
announcements. 

7. Vacation time 
accumulated is 
identified on each 
pay stub.  

8. Detachable 
cheque or pay stub 
is included on the 
bottom of the page. 


